
Has the candidate ever 
been a Printing Process 

and Operations 
Supervisor?

This candidate 
may be eligible for 

appointment.

YES

OFFICE OF HUMAN RESOURCES

HIRING GUIDE
PRINTING PROCESS AND OPERATIONS SUPERVISOR

Does the candidate have two years of 
experience in state service as a 
Printing Process and Operations 

Planner (Range B), Printing Material 
Supervisor, or Associate Printing Plant 

Superintendent?

This candidate is 
most likely not 

eligible for 
appointment.

Does the candidate 
have one year of 

experience in state 
service performing the 

duties of a Printing 
Production Supervisor 
in the Office of State 

Printing?

Does the candidate 
have two years of 

supervisory experience 
in planning, estimating 

and routing in a 
printing plant with a 

planning section 
employing five or more 

technical persons?

Does the candidate have a 
bachelor’s degree or higher, 

preferably with specialization 
in printing technology listed 

on their application?

Technical experience in planning, estimating, and 
routing may be substituted for the required 

education on a year by year basis.

Calculate how much time in college they have 
and subtract it from four years.

With that answer, do they have that much 
technical experience in planning, estimating, and 

routing?

NO

NO

This candidate 
may be eligible for 

appointment.
YES

NO

NO

NO

This candidate 
may be eligible for 

appointment.

Please instruct the 
candidate to bring 

a copy of their 
degree(s) (or 
transcripts)

to the interview.

YES

YES

YES

YES

NO

http://www.dgs.ca.gov/ohr/Resources/Toolkits/HiringToolkit/HiringGuides.aspx
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